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1. Introduction 
 

The paper on hand relates to the evidencing and documentation of results based on the 

validation system developed in PROMOTE project. The evidencing and documentation was 

piloted in the framework of internships and traineeships. The learning projects of the learners 

consisted in the learning activity before the placement to boost their competence 

development. The LEVEL5 reference systems and competence descriptions were created to 

assess learners’ competences before and after the mobility. The LEVEL5 reference system 

reflects the basic approach that a competence consists of 3 dimensions (knowledge, skills 

and values/attitudes). This piloting activity facilitated the establishment of standardised 

evidencing and documentation tools and documents for learners.  
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2. Project planning pattern 

 
Please describe learning projects carried out in your institution, how you designed the 
learning path and how it will be evaluated along the following questions. 
 

 

 

Your Name: ___________________________ 
Your organisation: ______________________ 

 

Project Title  

Summary  

Purpose and objectives (Why)  The project is grounded on the idea that 

 My workplace is in an institution that  

 There is a need for 

 My project aims at… 

 It will contribute to… 

Description (What/How/For 

whom) 

 

People involved and beneficiaries   

Activities carried out during the 

learning project 

-  

Outputs/ results/ impact  

Strong points and obstacles, 

ideas for improvement 

 Which activities or steps of the project went well? 

Please describe 

 Which obstacles did you face? 

 Which ideas do you have to improve the 

approach if you’d do it again? 

Evaluation of your learning 

project (goals and topics of 
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evaluation, evaluator and target 

group, indicators, methods of 

assessment, analysis of results) 

 

The learning 

 

Learning situation (why was it a 

learning situation, what did the 

learners do, which tasks did they 

have?) 

 

Learning materials (which 

materials and resources did you 

work with?) 

 

Which competence(s) have the 

learners developed? 

 

Assessment (how did you assess 

the learning outcomes and 

competence developments?) 

 

Learning outcomes: What were 

the expected learning outcomes? 

In how far were they acquired? 

 

 



PROMOTE   
Promoting and Validating Key Competences in  
Mobility and Traineeships in Europe  

 

                                                                                                                                                                                                                                     
www.promote-eu.org 

3. Learning agreement template 
 
 

Project reference number: 554471-EPP-1-2014-1-LT-EPPKA2-KA 

Project title: Promoting and Validating Key Competences in Mobility and Traineeships in 
Europe (Promote) 

 

Learner’s Information 

Name:  

Date of birth  

Graduation Date:  

Degree Area:  

Telephone:   

Email:  

 

Sending Institution/Mentor Information 

Institution:  

Mentor’s Name:  

Telephone:  

Address:  

Email:  

 

Receiving institution/Mentor Information 

Institution:  

Mentor’s Name:  

Telephone:  

Address:  

Email:  

 

Description of the learning activity/learning project 

Tittle of the learning project/activity:   

Start of the internship  

Duration of the learning project (in 
months) 

 

Location:  
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Summary of the learning project 
 

Context/environment:  

 The project tries to achieve validation of ____________________________________ 
competence (-es).  

 Competence validation methods will include: 
____________________________________________________________________
____________________________________________________________________  

 
Overall objectives: 

 Setting up competence oriented blended learning environment.  
 Improving student’s/learner’s key competence (-es) while pursuing regular traineeship 

or mobility activities.  
 Validation of non-formal learning of competencies acquired during mobility or 

traineeships. 

 
Activities to be carried out: 

 The student will be offered initial training/awareness… 
 The student will plan the internship… 
 The student will be tested….  
  Validation of mentioned competence will be performed. 

 
Expected learning outcomes and aspired competences: 

 Learner will… 
 Learner will …. 

 
 
 
 
 
Done at [Place], [Date]  Done at [Place], [Date] 
 
 
 
 
 
Signature of the institution 
representative for PROMOTE project 

  
 
 
 
 
Signature of the learner 
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5. Training material examples 
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6. LEVEL 5 reference system example – Planning and organizing one’s learning competence 
 COGNITIVE/KNOWLEDGE 

 
ACTIVITY AFFECTIVE 

L Level 
Titles 

Individual description/ explanatory statement Indica
tors 

Level 
Titles 

Individual description/ explanatory 
statement 

Indicato
rs 

Level 
Titles 

Individual description/ 
explanatory statement 

Indicators 

5 Intuitive 
Transfer 

Intuitively knowing how and when to apply 
strengths of one’s own learning styles, set 
goals, manage available time resources and 
acquire necessary information resources.  
   
Knowing how to interact with others, learn in 
group and guide other people to plan their 
time and resources and use their learning 
styles.  
  

Give 
examp
les 

Developi
ng/ 
construct
ing 

Developing your own learning 
strategies.  
Being able to learn in group and 
support other people in planning 
their time, finding learning 
resources and using their learning 
styles.  
 
 

 Regulati
ng (with) 
others 

Appreciating and valuing the 
strengths of one’s own learning 
style, time management and goal 
setting skills. 
Being motivated to inspire others 
to respect and appreciate diverse 
learning styles and strategies, set 
and pursue learning goals and 
find different learning resources. 
 
 

Group 
discussion 

4 Know 
when 
(Implicit 
understa
nding 

Having profound knowledge of different 
learning styles and understanding how to 
use one’s strengths in learning. 
Knowing how to react properly in situations 
when a learning challenge is set. 
Practical knowledge on one’s learning 
styles, time-management, priority setting 
and finding necessary learning and support 
resources. 

Give 
examp
les 

Discoveri
ng/acting 
independ
ently 

 
Searching for new learning 
strategies, maximizing available 
time resources and effectively 
reaching learning goals.  
Ability to enrich the own learning 
strategy with new patterns and 
methods.  

 Affective 
self-
regulatio
n 

Being determined to improve 
one’s own learning strategies and 
being flexible to adapt to possible 
new/modified time requirements 
and learning goals.  
 
 

observation 

3 Know 
how 
 

Knowing one’s own learning style and 
understanding how to manages one’s time, 
set goals, find resources and prioritize one’s 
activities. 
Theoretical knowledge on learning styles, 
time-management and goal-setting. 
Knowing where and how to search for 
necessary resources or acquire assistance.  

 Deciding/
selecting 

Applying the strengths of one’s own 
learning style, planning time 
available, setting goals and 
priorities as well as acquiring the 
necessary resources.  
Being able to apply basic strategies 
in time management. 

 Appreciati
on 

Empathy 

Appreciating the strengths of 
one’s own learning styles, one’s 
own time-management, goal-
setting and resource finding 
strategies.  
 
 

question 
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2 Know 
why 
(Distant 
understa
nding 

Knowing that using time management, goal 
setting skills and having necessary human 
and information resources determines 
success in learning.  
 

Give 
examp
les 

Applica-
tion, 
Imitation 

Adopting time management, goal 
setting skills and finding necessary 
human and information resources 
as you learned from others in order 
to achieve learning results.  

 Perspecti
ve taking 

Being flexible and open towards 
setting goals, managing time and 
finding learning resources and 
generally valuing the advantages 
of achieving learning results. 

Taking part in 
discussions 
on topic, 
asking 
questions, by 
observation 

1 Know-
that 

Knowing that people need to set goals and 
find resources to achieve learning results.  

Give 
an 
examp
le 

Percep-
tion 

Recognising that setting goals, 
planning one’s time and finding 
resources affects the learning 
results.  
 

 Self 
centred 

Being neutrally open to different 
types of learning. Single case 
need to adapt his/her goals and 
time resources according to the 
requirements of the learning 
situation.  
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7. Final report of the learning project 
 

 

After carrying out the learning projects we would like to learn from your experiences and 
include them into our project report.  
Please describe your learning project, how it was evaluated and which lessons were learned 
along the following questions. 
 

 
Your Name: __________________________________ 
Name of your organisation: _________________________________ 
 

Feedback to the approach, the learning projects and validation 

 

Was the setting of the learning 

project feasible for you? 

 

Would you have needed 

external/additional support? If 

yes, which? 

 

Were the tools and materials 

provided helpful? How could they 

be improved? 

 

Your Feedback to the validation 

procedure with LEVEL5  

 

Do you think that the 3D-system 

is a suitable approach to describe 

competence developments? 

 

What was the feedback of the 

learners in regard to the LEVEL5 

approach? 

 

Do you consider the approach to 

be transferable to other learning 

settings or projects/do you see 

limitations? If so, which? 

 

Do you have any 

questions/remarks/demands that 
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are not considered yet? 

Your personal conclusion and 

recommendation for similar 

initiatives in the future 
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8. LEVEL5 certificate example 
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